
        CLERK OF THE COURSE ASSIGNMENT

Pre-Meet Procedures:
    1.   Arrive 1 hour prior to first event.  
2. Walk the track with assistant clerk(s) to familiarize with the starting and finish

      lines, exchange zones, box alleys, etc.

Plus More……………………………………..

Meet Procedures—Responsibilities:
    1.  Check off the heat and lane assignments for the athletes in the event.
2. Based on athletes reporting, make adjustments in the number of heats with 

     the approval of the referee and report to Finish Judge.

Plus More……………………………………..

Smaller Meets with 1 or 2 lane heats and 1 distance section:
    1.   Set-up athlete report area at or near the event starting line.
    2.   Hand out hip numbers to athlete at the report area
    3.   Monitor the uniforms, jewelry, and prohibited items as the 
          athletes report.

Plus More……………………………………..

Larger Meets with 3 or more lane heats and 2 to 4 distance sections:
1. Bulletin boards to post heats/lane and section information.  The athletes will find their 

       individual assignments.
2. Chairs/benches with numbers 1-9 displayed for lane events.  The athletes will sit in the 

       spot designating their heat and lane.
3. Containers for hip numbers for athletes lanes or ranked order on table. 

Plus More……………………………………...

     Clerking the Box Alleys for Distance Races: (refer to diagrams that follow)
1. Using the seeding formulas for distance races in the computer programs can be confusing 

      and time consuming.  The procedures  used in the diagrams simplifies the process.  
2. The posting of the heat sheets on a bulletin board is the key step in the procedure.  

      The time consuming task of reading off the names is replaced by the athletes standing 

       behind numbered cones. 

Plus More…………………………………….
Excerpts From the pages 18-19-20:








Guide for Report Calls: 


     Suggested timeline to alert the competitors to report to clerk area:  1st call - 15  mins. 


     2nd call - 10 mins.    3rd-final call—7 mins.  prior to the running of the event.


  Goal: complete the report tasks and still allow 5 to 6 minutes for athletes to finish their


   warm-up.


  


 		








TIPS:  To avoid confusion for the athletes reporting to the Starting line, confer with the Starter/Recall Starter on the instructions given to the competitors prior to the start of 


competition.  Avoid duplicating instructions. 











TIP:  The optimal situation for clerking is to have access to the meet computer.  As athletes are substituted or scratched at check-in, the changes are made in the computer.  The heat sheets can then be generated.  This eliminates empty lanes.  The results will be a decreased number of heats and the heat races will be more competitive.














